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I. Purpose
The University recognizes the authorship of textbooks and the production of educational
materials by faculty as a valuable form of scholarship in the faculty member’s particular
discipline. In some instances, these books and materials are produced for a wide audience of
students at several institutions; they are peer-reviewed, published, and distributed by a
recognized publisher for general purchase. Likewise, at times, faculty may find that creating their
own instructional material better meets their pedagogical needs than using materials available on
the market. Both of these situations can create actual and apparent conflicts of interest when
students have to pay for materials and faculty receive a financial benefit from the student’s
purchase. This policy addresses how the University resolves these concerns.
II. Policy Statement
The Executive Vice-Chancellor and Chief Academic Officer of the University System of Georgia
established the following guidelines concerning the designation and sale of textbooks required
for coursework.
All information required for ordering educational materials should be submitted to the
University’s bookstore. Exceptions can be approved at the department level. The bookstore
will distribute lists of these educational materials to private competitors. Recommendations
to students, as to source for materials, should not list one supplier over another.
1. There are no restrictions on the adoption of textbooks written by faculty members.
Prior to the adoption of a textbook, approval must be obtained from the departmental
committee. The existence of such a committee is necessary to prevent any possible
conflicts of interest.
2. No faculty member may charge/collect remuneration for educational materials directly
from students.
3. If any conflict of interest arises as a result of the sales of textbooks or other
educational materials, the Provost and Vice-President for Academic Affairs, in
consultation with the Deans Council, Faculty Senate, and the Student Government
Association, will appoint a committee to hear the case and advise the Provost and
Vice-President for Academic Affairs on a course of action.
4. Copyright clearance must be obtained by the issuing department or faculty, where
necessary, for compilations to be sold through the bookstore. Institutional and
System General Counsel may insist on this process.
5. Royalties may not be paid to individual faculty for compilations produced for copy
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and resale through the bookstore.
Policy for Textbooks Authored by Faculty
Either as individuals or as members of departmental committees, faculty members select
educational materials that they believe will best enhance the teaching and learning
processes for the courses that they offer. To provide students with the best learning
resources possible for a course, faculty members may choose to provide their own
educational materials for the course. Books and course materials that have been written,
edited, or produced by a faculty member may be required or recommended for student
purchase in course(s) taught by that faculty member; however, to avoid any appearance of
conflict of interest, faculty authors and editors may not benefit financially from assigning their
textbook(s) or course materials to the students in their course(s). (See IV.C.)
III. Definitions
Educational material is defined as any books, instruments, devices, software, web content,
or copied and published materials used in the classroom, laboratory, online courses, or
correspondence courses.
Third Party Publications are defined as books or materials that are produced for and vetted
by a recognized publisher and are marketed and available for purchase to a general
audience.
Self-Authored/Produced Publications are books and course materials that are produced
without critical review to serve the course delivery needs of the individual faculty member.
IV. Procedures
A. Before assigning a self-authored textbook or other course materials to students, the
faculty member must seek approval from the department-designated textbook review
committee. Once reviewed, requests and approvals/denials will be maintained in the
department’s main office. The text-book review committee should:
1. Consider whether the textbook or course materials are relevant and appropriate to
the goals and objectives of the course;
2. Consider whether the course syllabus indicates that the textbook or course material
is recommended versus required for the course;
3. Ensure that the instructor cannot sell the textbook or course materials directly to
students but instead must use retailers such as the University bookstore.
4. Consider whether the cost of the textbook or materials is within the norms of similar
textbooks that could be used for the course;
5. Refrain from any communication with the textbook or course materials author
regarding the adoption of the material for the course. “Lobbying” for the textbook by
any instructor/author should be reported to the appropriate Dean, Provost’s Office,
Office of Internal Audit, Risk & Compliance, or the Ethics and Compliance Reporting
Hotline.
B. Once a self-authored textbook or other course-related material is approved for use by
the department-designated textbook review committee, the faculty member must submit
a Conflict of Interest / Conflict of Commitment (COI/COC) Form, which may be found on
the My.GeorgiaSouthern portal. The COI/COC Form must include a mitigation plan to
demonstrate how royalties received from the sales of the textbook or other courserelated material to Georgia Southern students will be handled.
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C. Royalties may not be paid to individual faculty members for materials produced for copy
and resale through the University bookstore. To avoid an actual or perceived conflict of
interest, if faculty members assign self-authored educational resources for their class, it
is recommended that any royalties from those sales be used to benefit Georgia
Southern students (such as scholarship funds, Eagles for Eagles Fund, etc.). The
COI/COC Form should include a good faith estimate of the amount of royalties received
from GS students and the fund to which the royalties will be donated. Department Chairs
and Deans are responsible for ensuring the donation of royalties to an appropriate fund
is complete.
D. No faculty member may charge or collect remuneration for educational materials directly
from students.
Georgia Southern University will clearly identify sections of courses in which course materials
exclusively consist of no-cost (open or free textbooks) or low-cost (total of $40 or less) course
materials. Faculty are encouraged to identify open education resources and other low-cost course
materials for students enrolled in their classes, where applicable and appropriate. Faculty may also
apply for and receive grants to develop low-cost textbooks through Affordable Learning Georgia.
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